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SAWDC Property/Equipment Management Policy #201

Attachment B

<Date>

TO:

Property Manager
FROM:

<Subrecipient>
SUBJECT:
Transfer of Property
	


The Property listed below is being transferred from <Subrecipient> to <Subrecipient>:

	Description
	WIA   No.
	Serial No.
	Cost
	Purchase Date
	Condition

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


I hereby attest to transferring the property listed above and the property is in good condition.

<Subrecipient transferring equipment>



Date

I hereby attest to receiving the property listed above and the property is in good condition.

__


          

<Subrecipient receiving equipment>



Date
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