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Fiscal Guidelines Policy #200 – Attachment D 

REQUEST FOR WAIVER 
SUBRECIPIENT:  _____________________________________PROGRAM: __________________
EXPENDITURE REPORT FOR MONTH ENDING:  _______________________



LINE-ITEM(s) Affected:  ________________________________________________



DEFICIT AMOUNT:   _______________________________________________



Review of your above-referenced Monthly Report of Accrued Expenditures has revealed the above line item with a negative amount in the Balance Remaining column.  Per the terms of your Subgrant Agreement and WDC fiscal policy guidelines, such a negative balance may be grounds for the disallowance of those expenditures except when these expenditures are caused by unforeseen events or circumstances which affect your ability to stay within the approved budget while meeting your obligations.

To receive a waiver for this line-item over-expenditure, please provide a brief explanation and certify that the following conditions apply:

1. The amount of the overage is insignificant.

2. Funds remain unspent in other line items within the same cost category to cover the overage.

3. The event triggering the overage was not anticipated and could not be foreseen.
4. Is the line item deficit expected to increase?  
a. Is so what is the maximum deficit amount you are requesting? ________
Explanation:

SUBRECIPIENT SIGNATURE:  




____________
 DATE:

_____
Upon receipt of an approved waiver please initiate either a budget modification or expenditure adjustment to remove the line-item overage prior to your next month’s Monthly Report of Accrued Expenditures.  If the waiver is rejected, you will be contacted with further instructions.
WAIVER REQUEST:
APPROVED
_____   With Maximum allowable overage:____________ 

REJECTED
_____








     

DATE:  _______________
MARK MATTKE, SAWDC DIRECTOR
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