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SAWDC Property/Equipment Management Policy #201

Attachment E
<Date>
TO:


Mark Mattke
FROM:

<Subrecipient>
SUBJECT:
Property/Inventory Trade-in/Removal
	


The property listed below is being used as trade in as part of the purchase of new equipment and the vendor is (include name, address, and telephone number: 


. 
As such the items cannot be sold at our City Auction. I am requesting approval to trade in the items listed below for new equipment with the vendor listed above. Thank you
	WIA#
	Description
	Serial #
	Cost
	Purchase Date
	Current Condition of Equipment
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I approve these items to be traded in for new equipment
Mark Mattke,
Date

Workforce Strategy & Planning Director

Mark Mattke


Workforce Strategy and Planning Director





�











808 W. Spokane Falls Blvd     (     Room 606     (      City Hall     (      Spokane, WA 99201-3302


(509) 625-6210      (     Fax (509) 625-6929     (     E-mail: admin@wdcspokane.com











SAWDC Property/Equipment Management Policy #201 Attachment E – April 2008- 
Page 1 of 1

